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Progressive Insurance ® Minneapolis Boat Show ® 
Minneapolis Convention Center 
Minneapolis, MN 
January 19-22, 2012 

Dear Exhibitor: 

Brede Exposition Services is pleased to have been selected as the Official Service Contractor for the upcoming 
Progressive Insurance ® Minneapolis Boat Show ®.  We recognize that your participation in this event is a 
vital part of your firm's marketing program, and we want to do everything possible to make it profitable and re-
warding for you. 

Included in this service manual are forms for ordering various services and equipment.  The Brede forms are to 
be returned to our office, the others to the specific contractors who are providing the services.  Please review, 
complete, and submit your order forms as early as possible to take advantage of our discount pricing.  

Please refer to the enclosed Show Details page for vital facts and information about this event.  If you have  
any additional questions about Brede's services, please do not hesitate to call or email Brede’s Progressive 
Insurance ® Minneapolis Boat Show ® Customer Service Representative at sharon.sandvik@brede.com. 

A Brede Service Desk will be maintained in the exhibit area during exhibitor move-in to answer any questions 
that arise, and to assist with any last minute requirements.   

We look forward to working with you and your company toward a successful show. 

Thank you. 
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•  Sharon Sandvik (612) 378-65162 Fax (612) 331-8380 e-mail: sharon.sandvik@brede.com 

•  Office Hours:  8:00 AM - 4:30 PM (central time)   

•  No telephone orders accepted; please complete and submit your order and credit card information to Brede. 
 

•  Darren Envall 

•  (612) 332-8330 

•  denvall@nmma.org 
 
Each 10’ x 10’ booth includes: 

•  8' high back drape 

•  3' high side drape 

•  (1) one-line booth ID sign with booth number 
 
 
Drape Colors:  Blue & White Aisle Carpet Color:  Blue 

 

 

 
 

 
 
 
 
 
 

 
 
 

•  For booth utilities and additional booth services, please contact the individual suppliers using the enclosed order forms. 

Advance to Warehouse   Direct to Show Site  

TO: Exhibiting Company Name and Booth #  TO: Exhibiting Company Name and Booth # 

FOR: Progressive Insurance ® Minneapolis Boat Show ®  FOR: Progressive Insurance ® Minneapolis Boat Show ® 

 Brede Exposition Services   c/o NMMA 

 c/o YRC   Minneapolis Convention Center 

 12400 Dupont Avenue South   1301 Second Avenue South 

 Burnsville, MN 55337-1682   Minneapolis, MN 55403-2781 

Brede  
Cust om er 

Serv ic e 

Show   
Managem ent   

Boot hs 

Mat er ial  
Handl ing 

Show  Hours 

Ut i l i t ies  &  
Serv ic es 

Show Hours: Thursday January 19, 2012 12:00 PM — 9:00 PM 

 Friday January 20, 2012 12:00 PM — 9:00 PM 

 Saturday January 21, 2012 10:00 AM — 9:00 PM 

 Sunday January 22, 2012 10:00 AM — 5:00 PM 
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•  Take advantage of advance order discount pricing! Orders must be received with payment in full no later than the 
following dates. Orders received with payment in full after discount deadline dates will be invoiced at "standard floor" 
pricing. 

 Carpet and furnishings rentals January 5, 2012 
 Custom exhibits rentals January 5, 2012 
 Labor orders January 5, 2012 

•  Freight received at the warehouse after the deadline will incur an additional charge. 
 Advance shipments to warehouse to arrive by: January 12, 2012 
  
 
 

•  Orders received without full payment or credit card information will not be processed. 

•  A credit card on file is required when using Brede Exposition Services. 

•  All charges must be paid prior to close of show. 
•  For your convenience, we accept the following methods of payment:  cash; checks and money orders drawn on U.S. 

banks in U.S. funds; and credit cards including VISA, MasterCard and American Express. 

•  Purchase Orders are not considered payment; therefore, a check or credit card is required. 
 
 

•  Cancellations are invoiced at 50% of original price, unless noted on order form. 

•  No adjustments will be made after close of the show. 
 
 

•  If tax exempt, a copy of your  tax exempt certificate must accompany your order. This is not a resale certificate. 

•  No adjustments for tax exempt status will be made after close of the show. 
 
 

•  The exhibiting company is ultimately responsible for the payment of all charges. If no arrangements are made for 
payment of invoice(s) by the third party prior to the last day of the show, charges will revert back to the exhibitor.  

 
 

•  Rental items not ordered, yet found in booths, are invoiced at "Standard Floor" pricing. 

•  All prices are in U.S. dollars ($). 

•  All rental items are subject to applicable taxes. 

•  All rental items remain the property of Brede Exposition Services. 
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Im por t ant  
Deadl ines 

Paym ent  
Pol ic ies 

Canc el la t ions 
&  

Adjust m ent s 

Tax   
Ex em pt ion 

Thi rd  Par t y 
Paym ent   

B i l l ing 

Misc el laneous 

Please make your show site representative aware of the following policies. In form at ion  
Form  

Add t o  m y 
c a lendar  


